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CITY OF CASTROVILLE
REQUEST FOR PROPOSALS

RFP # 02-21

CASTROVILLE MUNICIPAL AIRPORT
AVIATION FUEL

SUBMITTAL DEADLINE: March 29, 2021 - 2:00 PM CST

CITY OF CASTROVILLE
1209 Fiorella St.
Castroville, Texas 76301
(830) 931-4070 (City Hall)
(830) 538-2782 (Airport)



This Request for Proposals (RFP) is issued by the City of Castroville, Texas (City). The purpose of
this RFP is to establish a contract with a qualified firm to provide both 100LL (Avgas) and Jet A
(Jet) fuels for Castroville Municipal Airport (CVB), hereby collectively referred to as Aviation Fuels.
Castroville Municipal Airport is located at 10500 Airport Rd. in Castroville, Texas. The City of
Castroville serves as the Fixed Base Operator. The Airport is classified as a Municipal general
aviation airport with non-hub commercial aviation service. There is one fuel farm located at the
airport, located on the east side of the Airports secured area adjacent to the Fixed Base Operator
(FBO) location. There is one Jet-A (12,000 gallons) and one Avgas (12,000 gallon) fuel bulk storage
tanks.

At the conclusion of the RFP process described herein, and upon execution of a Vendor contract,
the successful Proposer will solely be responsible for supplying and delivery of Aviation Fuels to
the FBO services provided by the City. The successful Proposer shall be an independent
contractor, shall sell fuel, and shall deliver fuel to the City of Castroville so that the City can, in
turn, sell to its retail customer base as part of its provided FBO services. It is the City’s desire to
have an executed agreement in place with the successful Proposer no later than April 20, 2021.

RFP SCHEDULE

The following schedule of events represents the City’s best estimate of the schedule that will be
followed for this RFP:

RFP Issued February 11, 2021

Deadline to Receive Written Questions March 01, 2021 at 3:00 p.m. CDT
Response Deadline for Written Questions March 15, 2021 at 3:00 p.m. CDT
Proposals Due March 29, 2021 at 2:00 CDT
Review of Proposals April 5-9, 2021

Intent to Award Contract April 13, 2021

Execute Contract April 19, 2021

Commence Agreement April 20, 2021

The City reserves the right to amend the solicitation schedule as necessary.

CONTACT INFORMATION

All questions or requests for additional information regarding this RFP must be submitted in
writing to David Kirkpatrick, Airport Manager. Questions will be submitted via email
dkirkpatrick@castrovilletx.gov with a cc’d copy to Scott.Dixon@castrovilletx.gov

All inquiries must be submitted no later than 3:00 PM, Monday, March 01, 2021.


mailto:dkirkpatrick@castrovilletx.gov
mailto:Scott.Dixon@castrovilletx.gov

Addenda

e All questions and requests for clarification will be answered the form of an addendum
posted on the City’s website.

e No information obtained other than through written addenda to this RFP shall be
binding on the City.

e Receipt of addenda must be acknowledged in Proposer’s submission.

Please ensure you are registered to receive notifications of postings:
https://www.castrovilletx.gov/2432/Public-Notices

Guidelines for Submission of Proposals

Responding parties shall ensure the following requirements are met:

Proposers shall submit one (1) original hard copy (marked “original”) and three (3) hard copies
of the proposal. All proposals are to be submitted in a sealed envelope or package at the following
address:

City of Castroville
City Secretary
RFP 02-21 CASTROVILLE MUNICIPAL AIRPORT AVIATION FUEL
1209 Fiorella St.
Castroville, Texas 78009

Proposals will be received on or before 2:00 P.M. C.S.T. on Monday, March 29, 2021 and will be
opened and read aloud to the public at 2:15 p.m. in the Council Chambers.

Proposals may not be delivered orally, by facsimile transmission, by other telecommunication, or
electronic means.

No proposals will be accepted after the submittal deadline listed within this RFP. Envelopes or
packages containing proposals must be clearly addressed as described above to ensure proper
delivery and to avoid being opened by the City before the deadline for receipt.

Proposers assume the risk of the method of delivery chosen. The City assumes no responsibility
for delays caused by any delivery service. Postmarking by the due date WILL NOT substitute for
actual proposal receipt by the City. A Proposer’s failure to submit its proposal prior to the deadline
will cause the proposal to be rejected and returned unopened. Late proposals or amendments will
not be opened or accepted for evaluation.

The City reserves the right to reject any or all proposals received. Furthermore, the City will have
the right to waive any informality or technicality in the proposals received when in the best interest
of the City.


https://www.castrovilletx.gov/2432/Public-Notices

Scope of Service

Introduction and Background Information

Castroville Municipal Airport has 64-based aircraft, and it hosts commercial flights through
numerous private firms. The Municipal Airport also receives weather diversions affecting the
surrounding airports. A three-year average shows annual disbursements of approximately 36,000
gallons of 100 LL and 8000 gallons of Jet-A fuels to based, transient and commercial aircraft
customers. There are self-service fueling options for both Avgas and Jet-A+ along with Full-Service
Jet-A+. Castroville Municipal Airport is fully self-sufficient, and there are no local tax subsidies
contributing to Municipal Airport operations.

The successful Proposer will provide Aviation Fuels for the next five-year period.

Goals and Objectives of Aviation Fuel Services

The City strives to provide high quality Aviation Fuels at an affordable price for its customers. A
successful quality control program is essential.

Product Specifications shall be as follows:

e Jet-A shall conform to ASTM D-1655, latest revisions
e 100LL Avgas shall conform to ASTM D-910 specifications, latest revision, and shall be of
the Aviation Gasoline type, 100 Octane, Low Lead (Avgas 100LL) or futurereplacement.

Delivery and supply shall be provided as follows:

e Proposer shall provide ordering capabilities 24-hours a day and seven days a week,
including holidays

e Proposer shall be able to provide fuel delivery 24-hours a day and seven days a week,
including holidays.

e Proposer shall be able to provide delivery within 24-hours of order being placed.

e Proposer shall provide the primary location of supply and describe its contingency plan in
case of interrupted fuel delivery from the primary point of supply. A minimum of one
alternative supply location and/or plan must be identified and communicated through
this RFP.

e Proposer will outline its plan for fuel delivery to Castroville Municipal Airport to include
equipment identified for fuel delivery and/or subcontractors for fuel delivery

e Proposer will outline its plan to provide “traceability” of Aviation Fuel deliveries from
point of purchase to Castroville Municipal Airport

e Proposer’s testing of fuel at source of purchase

e Proposer must be able to supply Castroville Municipal Airport for Aviation Fuels for at
least five-years.



Service and technical support shall be provided as follows:

e Proposer shall provide a dedicated account manager/representative that can answer
fueling and quality control questions and provide support in a timely manner. Proposer
shall identify its account representative in its proposal, as well as a listing of contacts, by
name, position, contact method, and contact information for quality control, logistics,
training and market support.

e Proposer shall have experience with FAA regulations in regards to fueling operations and
delivery on general aviation airports

e Proposer must have in place a quality control program that meets or exceeds regulatory
and industry standards

e Laboratory support for quality control testing

Branding and marketing capabilities shall be provided as follows:

e Proposer shall provide a complete outdoor signage plan proposal for the airside, landside
and terminal facilities. Airport staff must approve all signage in advance. All approved
signage shall be installed at the beginning of the contract period at no additional cost to
the City.

e All regulatory type labeling and placards (product identification, NO SMOKING, hazardous
materials labels) shall be provided for both bulk storage, self-storage, and FBO fueling
equipment at the beginning of the contract period at no additional cost to the City.

e Proposer shall outline any available uniform and/or branded apparel program that would
be provided to the City at the beginning of the contract and throughout the life of the
contract.

e Proposer should have programs in place to support aviation driven events (i.e. EAA Young
Eagles, Dream Flight, Fly-ins)

e Proposer shall include Castroville Municipal Airport on any Proposer owned/affiliated
internet-based public communication website(s) for those facilities using proposed brand.

Other benefits to be considered by the City are as follows:

e Proposer must be a full-service general aviation marketer who provides marketing
support, including a nationally recognized brand identity

e Proposer must agree to indemnify the City from loss arising from damage to property,
injury, and/or death arising from a failure of the quality of its products delivered to
Castroville Municipal Airport

e Proposer should cover cost of service plan for self-serve kiosk

e Customer loyalty/reward programs

e Proposer should provide a stipend for the airport used FBO Director point of sale software

e Brand credit card program and other credit cards accepted

e Proposer should have ability to provide consumables for re-sale (petroleum, oils, lubricants)

e Operational/Capital improvement support for the recoating of the AVGAS (100LL) Tank

e Professional line training for Castroville Municipal Airport staff on an annual basis

e Accessibility to leased fuel trucks to be used by the City of Castroville to provide fueling
operations at the Airport.



Proposer should be able to provide maintenance support for airport possessed Jet-A
refuel truck
Quality control training for Castroville Municipal Airport staff on an annual basis

Additives used in Aviation Fuels

Any additional information and incentives deemed important by the Proposer

Have the ability to evaluate trends and give the airport manager the most up-to-date information
when purchasing fuel

The City of Castroville will consider the best value for Castroville Municipal Airport and its
customer base. The City desires to receive the best possible wholesale price for Aviation

Fuels to include all associated fees and transportation costs. The Proposer’s full pricing
methodology shall be tied to the published index of Platts or OPIS and include information

on how the City’s purchase price per load of fuel shall be calculated, no exceptions.

Evaluation and Award Criteria

The selection processes will be based on information and references provided in response to this
Request for Proposals. An evaluation committee will determine how well each Proposer’s
response meets the requirements of Castroville Municipal Airport. As a result, the committee will

submit to the city council the Proposal that is the best value to the City, Castroville Municipal
Airport, and its customers. City Council or its duly elected representative will choose the vendor
appropriately.

Selection will not be made solely on price. To determine the best value for the city, the city may
consider the following:

As part

The purchase price;

The reputation of the bidder and of the bidder’s goods or services;

The quality of the bidder’s goods or services;

The extent to which the goods or services meet the municipality’s needs;

The bidder’s past relationship with the municipality;

The impact on the ability of the municipality to comply with laws and rules relating to
contracting with historically underutilized businesses and nonprofit organizations
employing persons with disabilities;

The total long-term cost to the municipality to acquire the bidder’s goods or services;
Any relevant criteria specifically listed in the request for bids or proposals.

of the proposal evaluation process, the highest ranked firms may, at the sole discretion

of the City of Castroville, be asked to make a presentation and/or participate in an interview
process prior to the final selection and award of contract. In addition, the City reserves the right
to ask for more information from any or all respondents regarding their proposal.

Contract Award

All proposers will be scored and assigned a value. It is the City’s intent to enter into a contract

with th

e Proposer that provides the best value and receives top scoring marks. After review of

the proposals, if the City decides it is not in its best interest to enter into contract, the City will
notify all Proposers. The City reserves, at this time, the right to negotiate with other proposers in
the event an agreement cannot be reached with the selected first proposer.
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Standard Proposal Information

In addition to providing specific information on the proposed evaluation criteria, the City of
Castroville will require further information as identified below.

Authorized Signature

An individual authorized to bind the Proposer to the provisions of the RFP must sign all proposals
in ink, to include Exhibit A of this RFP and the attached forms. The signer of the proposal,
guaranteeing authenticity, must initial any interlineations, alteration, or erasure made before
receiving time.

Responsibility for Preparation Costs

The City will not pay any costs associated with preparation and submittal of proposals, or for
any travel and per diem costs that are incurred in response to this RFP.

No Contact Policy

Any contact with city employees, elected officials, airport staff or evaluation committee members
other than those outlined in this RFP is prohibited from the date of issuance of this proposal until
the final selection unless authorized by the City Administrator, Scott Dixon. Such unauthorized
contact may disqualify your proposal from this procurement.

Conflict of Interest

Proposers must disclose any instances where the Proposer or any individuals working on the
contract has a possible conflict of interest and, if so, the nature of that conflict (e.g., employed
by the City). The City reserves the right to cancel the award if any interest disclosed from any
source could either give the appearance of a conflict or cause speculation as to the objectivity of
the Proposer’s proposal. The City’s determination regarding any questions of conflict of interest
is final.

Proposer’s Certification
By signing the proposal, the Proposer certifies that it complies with:

e The laws of the State of Texas.

e All applicable local, state, and federal laws, codes, and regulations.

e All terms, conditions, and requirements set forth in this RFP.

e A condition that the proposal submitted was independently arrived at without collusion.

If any Proposer fails to comply with the provisions stated in this paragraph, the City reserves the
right to reject the proposal, terminate the contract, or consider the contractor in default.



Confidentiality

Any material considered by the Proposers to be proprietary must be accompanied by a written
claim of confidentiality and a concise written statement of reasons supporting the claim. Blanket
claims that the entire RFP is confidential will be denied.

Equal Opportunity Employer

The Proposer agrees that, during the term of this agreement, they shall not engage in any
employment practices, which have the effect of discriminating against any employee applicant
for employment based on race, color, religion, national origin, sex, age, or handicap.
Furthermore, the successful firm will take affirmative steps to insure that applicants and
employees are treated during employment without regard to their race, color, religion, national
origin, sex, age or handicap.

Special Conditions
Special conditions include the following:

e Respondents are expected to raise questions, exceptions, or additions they have
concerning the RFP document. If a respondent discovers significant ambiguity, error,
conflict, discrepancy, omission, or other deficiency in this RFP, they should immediately
notify the Airport Manager, David Kirkpatrick, of such error and request modification or
clarification of the RFP document. Failure to complete or provide the information
requested in this RFP may result in disqualification by reason of “non-responsiveness.”

e All information and documents submitted in response to this RFP shall become the
property of the City of Castroville.

e This RFP does not commit the City to procure or award a contract for the services
described herein. The City has sole discretion and reserves the right to reject any and all
responses received with respect to this RFP and to cancel the RFP at any time prior to
entering into a formal agreement. The City also reserves the right to reasonably request
additional information or clarification of information provided in the response without
changing the terms of the RFP.

e The City reserves the right to waive any technicalities or irregularities in any proposal.

e Proposers shall not offer any gratuities, favors, or anything of monetary value to any
official, employee, or agent of the City.

e The City shall determine, at its sole discretion, and provide the release of all public
information concerning this RFP process, including selection announcements and
contract awards. Those desiring to release information associated with this RFP to the
public must receive prior written approval from an authorized representative of the City.

e The City shall not be responsible for the accuracy of any information provided as part of
this RFP.



e All respondents are encouraged to independently verify the accuracy of any information
provided. The use of any of this information in the preparation of a response to the RFP
is at the sole risk of the respondent.

e Therespondent shall not collude in any manner or engage in any practices with any other
respondent(s), which may restrict or eliminate competition or otherwise restrain trade.
Violation of this instruction will cause the City to reject the respondent’s proposal. This
prohibition is not intended to preclude joint ventures orsubcontracts.

The City reserves the right to reject any and all proposals, to waive formalities, and to select the
proposal that, in the City’s sole discretion, are in the best interests of the City. The City reserves
the right to:

a) Amend, modify, or withdraw this RFP.

b) Revise any requirements under this RFP.

c) Extend the deadline for submission of responses hereto.

d) Waive any nonconformity with this RFP.

e) Cancel, in whole or in part, this RFP if the City deems it is in its best interest to do so.

f) Waive any portion of the selection process in order to accelerate the selection and
negotiation with the top-ranked Proposer.

g) Not award a contract as a part of, or result of, this RFP process.

The City may exercise the foregoing rights at any time without notice and without liability to any
bidder, or any other party, for expenses incurred in the preparation of responses hereto or
otherwise.



EXHIBIT A

Return entire package and all documentation required by this Request For Proposals.

PROPOSAL AFFIDAVIT

Authorized officer: all pages in this bid containing statements, letters, etc., shall be signed by a
duly authorized officer of the company, whose signature is binding on this proposal.

The undersigned offers and agrees to furnish all of the items/services upon which prices are
stated in the accompanying proposal. The period of acceptance of this proposal will be
calendar days from the date of the bid opening. (Period of acceptance will
be ninety (90) calendar days unless otherwise indicated by Proposer).

State of

County of

Before me, the undersigned authority, a Notary Public in and for the State of ,

this day personally appeared , who being by me duly sworn, did

depose and say:

"I, , am the duly authorized officer of/agent for,
Name

and have been duly authorized to execute

Firm Name

the foregoing bid on behalf of the said

Firm Name

"I hereby certify that the foregoing bid has not been prepared in collusion with any other
proposer or other person or persons engaged in the same line of business prior to the official
receipt of this proposal. Further, | certify that the Proposer is not now, nor has been for the past
six (6) months, directly or indirectly concerned in any pool or agreement or combination, to
control the price of items/services offered, or to influence any person or persons to offer or not
to offer thereon."
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Name and address of Bidder:

Telephone:

By: )

Print Name Title

Signature:

Subscribed and sworn to before me by the above named

on this the day of 20

Notary Public in and for the

State of

Return this affidavit as part of this proposal.
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ACCOUNTS PAYABLE

The City of Castroville must have a W -9 on file in order to conduct business with any
vendor.

All vendors must include the following items in their bid submission:

W-9 Form

EIN # or Social Security #
Current mailing  address
Current remittance  address
Sample Invoice

All accounts are to be updated or created with the following information:

Billing Address:

City of Castroville
1209 Fiorella St.
Castroville , TX 78009

CITY OF CASTROVILLE
1209 Fiorella St, Castroville, TX 78009 t: 830.931.4070



HB 89, 793 & SB 252 COMPLIANCE
Effective: September 1, 2017 & June 12, 2019

Verification

I, being over the age of eighteen years and in my official capacity representing an entity that is a party to this contract

with the City of Castroville, hereby swear and verify under oath that:

1) Entity does not boycott Israel; and
2) Entity will not boycott Israel during the term of this contract — by providing that:
(1) “company” does not include a sole proprietorship; and
(2) the law applies only to a contract that:
a) is between a government entity and a company with 10 or more full-time
employees; and
b) has a value of $100,000 or more that is to be paid wholly or partly from public

funds of the government entity.

Company/ Entity

Signature of Representative Date



CERTIFICATE OF INTERESTED PARTIES FORM 1295

OFFICE USE ONLY

Complete Nos. 1 - 4 and 6 if there are interested parties.
Complete Nos. 1, 2, 3, 5, and 6 if there are no interested parties.

1 Name of business entity filing form, and the city, state and country of the business
entity's place of business. N \

2 Name of governmental entity or state agency that is a party to the contract for

which the form is being filed. QQ,D

3 Provide the identification number used by the governmental entity or state agency to track or i %‘e contract, and
provide a description of the services, goods, or other property to be provided under the c@c
L

4 .
City, State, Country ure of Interest (check applicable)

Name of Interested Party (place of business) .V i .
. Controlling Intermediary
A \

N2

A\ &\ )
X\
S %\o
N
\7

Check only if there i myrested Party. D

6 UNSWORN DE

, and my date of birth is

My name is
My addres |\‘ . , , '
(street) (city) (state) (zip code) (country)
e UM penalty of perjury that the foregoing is true and correct.
Exe d in County, State of , on the day of , 20 .
(month) (year)

Signature of authorized agent of contracting business entity
(Declarant)

ADD ADDITIONAL PAGES AS NECESSARY

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 12/22/2017


http://www.ethics.state.tx.us/

